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PENSION BENEFIT GUARANTY CORPORATION 

THE PENSION BENEFIT GUARANTY CORPORATION IS AN EQUAL OPPOETONITY EMPLOYER 

NOTICE OF POSITION VACANCY 

Announc eme u t No. J104-0143 Opening Dater 09/08/04 losing Date: 10/07/04 
X Bargaining Unit Non Bargaining Unit 

POSITIOH: Accountant. GS-510-12/13 

PAY RANGE: 6S-12: $60,638 - $78,826 

GS-13: $72,108 - 593,742 

PROMOTION POTENTIAL! Pull promotion level is GS-13. If selected at the lower 

grade level may be non-coii^>atitively promoted witliout 
further con^etition. 

ORGANIZATION LOCATION: Financial Operations Department 

Controller Operations Division 
Investment Accounting Branch 

AREA OF CONSIDERATION: Status Candidates Only 

NUMBER OF POSITIONS: 1 

DOTY LOCATION! Washington, DC 

TRAVEL REQUIREMENTS: None 

Relocation expenses will not be paid 

Your application may be referred for similar vacancies in PBGC. 

DUTIES : 

1. Analyzes financial activity of PBGC's conimingled fund as reported by Che 
Corporation's custodian bank via working trial balances, transaction 
reports, composite trial balances, etc, 

2 . Reconciles investment balances between PBGC s custodian bank and 

individual Investment Managers. 

3. Prepare all monthly/quarterly reports reflecting financial activity and 
balances of the commingled fund as reported by PBGC's custodian bank. 

4- Analyzes balance sheets, income statements, and transaction registers 
submitted by terminated pension plans in order to reconcile and record 
financial data on large and complex pension plans. 

1 hibit_ Exhibit^ 
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5. Sezrves as lead in contacting PBGC's custodian bank to discuss and resolve 
issues regarding investment activity, accounting direction, and daily 
transfers to the commingled fund by interim custodians of terminated 
pension plans. 

6. Prepares accounting entries for input into the accounting system. 
MINIMUM QUALIFICATION REQUIREMENTS: 

U.S. citizenship required for all positions at PBGC. 

Basic Requirements: Candidates must have a full year 4-year course of study in an 
accredited college or university which meets all of that institution's 
requirements for a bachelor's degree with an accounting major; or a degree in a 
related field such as business administration, finance, or public administration 
that included or was supplemented by 24 semester hours in aocounting. The 24 
hours may include up to 6 hours of credit in business law. OR At least 4 years 
experience in accounting or an equivalent combination of accounting experience, 
college-level education, and training that provided professional accounting 
knowledge. The applicant's background must also include one of the following: 

1) Twenty-four semester hours in accounting or auditing courses of appropriate 
type and quality. This can include up to six hours of business law; 

2) A certificate as Certified Public Accountant or a Certified Internal Auditor, 
obtained through written examination; OR 

3) Completion of the requirements for a degree that included substantial course 
work in accounting or auditing, e.g., 15 semester hours, but does not fully 
satisfy the 24-semester hour requirement of the first paragraph above, provided 
that (a) the applicant has successfully worked at the full performance level in 
accounting, auditing, or a related field; (b) a panel of at least two higher 
level professional accountants or auditors has determined that the applicant has 
demonstrated a good knowledge of accounting and of related and underlying fields 
that equals in breadth, depth, currency, and level of advancement that which is 
normally associated with successful completion of the 4-year course of study 
described in the first paragraph above; and (c) except for literal nonconfcamiance 
to the requirement of the 24 semester- hours in accounting, the applicant ' s 
education, training, and ejsperience fully meet the specified requirements. 

SPECIAI.IZBD BXPBRIEHCE FOR BOTH THE GS-12 AMD GS-13; 

One year of specialized experience at or equivalent to the next lower grade level 
that demonstrates the ability to analyze and provide advice regarding accounting 
programs, financial systems, etc. 

All qualification requirements, including time-in-grade restrictions, must be met 
by the closing date of this announcement. 

EVALUATION METHOD: Qualification determinations will be based upon information 
submitted in accordance with the instructions in this vacancy announcement; TTou 
must attach a separate statement describing how your es^erience and/ox- education 
relates to the Selective Factor (s) and each LISTED Quality Ranking Factor or you 
will not be considered for this position. This statement is in addition to the 
information you provide describing each of your jobs. Applicants may be awarded 
up to 10 points for performance appraisals, up to 5 points for relevant awards 
and up Co 30 points for the Quality Ranking Factors , 
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SELECTIVE FACTOR(S)! (If you do not produce evidence of this knowledge, skill or 
ability, you will not receive further consideration for this position,) 

1- Experience in investment accounting with an en^jhasis on financial statement 
reporting. 

Quality Ranking Factors: (The most in^wDrtant quality ranking factors are marked 

with an asterisk (*) . 

1, Skill in the analysis and interpretation of financial reports for the 
purpose of preparing secondary reports and journal entries on a 
monthly/ quarterly basis.* 

2 , Knowledge of derivatives and various complex investment instruments to 
include the accounting treatment under GAAP.* 

3 . Skill in applying accounting practices and procedures in order to prc^erly 
account for all financial activity of very large investment holdings held 
by custodial institutions. 

4. Ability to communicate, both orally and in writing, with all levels of an 
organi zat i on . 

5. Skill in utilizing various software packages, including Wor^, Excel, and 
Dbase, to complete work assignments. 

PROBATIONARY PERIOD REQUIREMENTS: 

No supervisory/ managerial probationary period required, 

ADDITIOKAL DOCnHENTATION REQUIRED: NONE 

HOW TO APPLY: 

This anno»mcement is open t o X status non-status applicants. 

•♦Applications must be received in the Personnel Office by Close of Business of the 
closing date (Office closes at 5i00 p.m.) 

All status applicants must submit: a resume, or an OF-612 (Optional Application for 
Federal Employment), or an SF-171 (Application for Federal Br^iloyment) , if available; 
or any other written format you choose and a separate narrative addressing the 
Selective Factor(s) and Quality Ranking Factors. Do not send position descriptions. 
Status candidates are also requested to submit an SF-50 (Notification of Personnel 
Action) to validate status or reinstatement eligibility. To receive maximum 
consideration under our evaluation method, candidates must submit a copy of your most 
current performance appraisal and any approved awards. These documents must be 
submitted in their entirety. 

Non-status applicants must siobmit; a resume, or an 0F-S12 (Optional Application for 
Federal Employment), or an SF-171 (^plication for Federal Employment), if available; 
or any other written format you choose and a separate narrative addressing the 
Selective Factorfs) and Quality Ranking Factors. You are not required to submit a 
performance aj^raisal, awards or SF-50. 



NOTE: 



IS^ 
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The Pension Benefit Guaranty Corporation provides reasonable accommodations to 
applicants with disabilities. If you need a reasonable accommodatilDn for any part of 
the application and hiring process, please notify the agency. The decision on 
granting reasonable accommodation will be on a case-by-case basis. 

Your resume or application should contain the following or you may lose consideration 
for this job: 

Job Information: 



AnnoimcemenC number, and title and grade (s) of the job for which you are 
applying . 

Personal Information : 

-SSN 

Full name, mailing address (with ZIP Code) and day and evening phone 
number (with area code) 

• Country of citizenship (All federal jobs at PBGC require United States 
citizenship) 

Veteran's preference (attach legible copy of DD214) 

Highest Federal civilian grade held (also give job series and dates 

held) 

Your resume must include three (3) references with ccanplete addresses and 
phone numbers of individuals who are not relatives or previous supervisors. 

Education : 

High school - Name, city, and state (ZIP Code if known) , date of diploma 
or GED 

Colleges and universities - Name, city, and state (ZIP Code, if known) , 
majors, type and year of any degrees received (if no degree, show total 
credits earned and indicate whether semester or quarter hours) 

Transcripts of all college coursework (if you attended two (2) or more 
colleges you must submit a transcript for each) or an 0PM Form 1170/17, 
if you wish college work to be considered in qualifying you for this 
position; NOTE; Unofficial student copies of your transcripts are 
acceptable at the time of application. However, before you are hired 
you must provide official transcripts. 

Job-related training courses (title and year) 

Job-related skills, (for example other languages, con^uter 
software/hardware, typing speed) 

Job-related certificates and licenses (current only) 

Job-related honors, awards, and special accomplishments (for exan^jle, 
publications, memberships in professional or honor societies, leadership 
activities, public speaking, and performance awards (give dates) 

Work Experience: 

Provide the following information for your paid and volunteer work experience 

Page:|7of3. 
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related to the job for which you are applying. 

Job title (include series and grade if Federal job) 

Work experience 

Employer's name and address 

Supervisor's name and phone number 
- Dates of en^loyraent 

Hours per week 

Salary Information 

Indicate whether any of the following were your reason for leaving 
$ Termination of en^loyment 
$ Firing or resignation in lieu of firing 
$ Leaving by mutual agreement 

Indicate if we may contact your current supervisor 

In addition, you must account for any periods of unerr^loyment of over three 
{ 3 ) months . 

In cases where a position is announced at more than one (1) grade level and 
. you wish to be considered at all levels, you must submit separate application 
materials for each grade level. Otherwise, you will only be considered at the 
highest grade for which you qualify. 

In cases where a position is open to status and non-status applicants and a 
status candidate wishes to be considered as both, the applicant must submit 
separate application materials for each. One application must clearly state 
"Please consider me as a non-status applicant". 

If selected, male applicants born after 12/31/59 must confirm their selective 
service registration status, 

implication materials will not be returned. 

Application materials received in a government -franked envelope will not be 
considered. 

You will receive consideration without regard to race, creed, color, age, 
religion, sex, marital status, national origin, disability, politics or any 
other non-merit factor. 

Certain Disabled Veterans, Vietnam- Era Veterans and individuals with 
disabilities may be considered under special authorities when recruitment is 
open to applicants external to PBGC. 

If you served on active duty in the United States Military and were separated 
under honorable conditions, you may be eligible for veterans' preference. If 
your service began after October 15, 1976, you must have a Can^aign Badge, 
Ej^editionary Medal, or a service -connected disability in order to receive 
preference. For further details call OPM at 912-757-3000, select "Federal 
Employment Topics" and then AVeterans". Or, dial the OPM electronic bulletin 
board at 912-757-3100. 

The Defense Authorization Act of November 18, 1997, extended veteran's 
preference to persons who served on active duty during the Gulf War from 
August 2, 1990, through January 2, 1992, The law grants preference to persons 
otherwise eligible and who served on active duty during this period, 
regardless of where the person served or for how long. The law also 
authorizes the Secretary of each military department to award the Armed Forces 
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under merxt promotion procedures, you must submir2 applications? 

Centef^^eSraraov^^^" T^ ''^ obtained from a Federal Job Information 
uencer or Federal government personnel office. 

Submit application materials to: 

Pension Benefit Guaranty Corporation 
Human Resources Department 
Suite 120 

1200 K Street, N.W. 
Washington, D , C . 2 005 
(202)326-4111 
Fax (202) 326-4249 

I. If you are a displaced Federal employee you may be entitled to r«cew^ 

special priority selection under the'^Int^gency Career SansitS 
Assistance Program. To receive this priority consideritS^JJu^Bt: 

1. Be a displaced Federal employee. You must submit a copy of the 

appropriate documentation such as a RlF^enaratioTi nn^^™ = i -^ * 
?^ur°aoSica??^^^ documenting your prioSrconSdeJat^A stitS'^itr 
Sn"sid2^rdL^°LSfe%^oye'S.^°^^°"^"-^^--°^^^^ °^ ^^^^^ -^ 



A. 



Sm^!^^.-°'' ^°'^'' ''^''^^'' °^ career-conditional (tenure group I or II) 
competitive service employees who: y^-jup i or XL) 
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1. Received a specific RIF separation notice,- or 

te?mfnaSd^^^nr\°^ ^ compensable injury, whose compensation has been 
terminated, and whose former agency certifies that it is unable to 
place; or 

3. Retired with a disability and whose disability annuity has been or is 
being terminated; or 

*■ ^hrPT^f^H^ °t ^^" separation notice retired on the effective date of 
lieu of SJf";"^? ^ ^'^^^'^^^^ ^°"" 50 that indiH^tes "Retirement in 

5 . Was separated because he/she declined a transfer of function or directed 
reassignment to another commuting area. aireccea 

OE 

'■ r^^.rf^S?'^ Reserve or National Guard Technicians who are receiving 
a special Office of Personnel Management (OPH) disability retirement 
annuity under section 8337 (h) or 8456 of Title 5 United States Code. 

Be applying for a position at or below the grade level of the position 
from which you have been separated. The position must not have a 
greater promotion potential than the position from which you were 
separated. 

Have a current (or last) performance rating of record of at least fullv 
successful or equivalent. This must be submitted with your application 
^?-^?f ■ J^"-^ requirement does not apply to candidates who JJe 
eligible due to compensable injury or disability retirement J 

Occupy or be displaced from a position in the same commuting area of the 
position for which you are requesting priority consideration. 

!f?\h!"fr.^?^^^^^"°" ^ ^^^ vacancy announcement closing date and meet 
etc) ^PPl^'^^tion criteria {e.g. submit all required documentation, 

^' one''^r?hrmi ^^^^f^^^^ /^^ ^he position. Quality Ranking Factor number 
one IS the most critical factor. In order for an applicant to be 
determined well qualified, this factor must be met at the well qualified 

l7t]l°l^^°r ^^"^""^ applicant nn.st score a total of 20 pointror mJre 
on all quality ranking factors. 

PRIVACY ACT STATEMENT: 

The Office of Personnel Management and any other Federal agencies rate 
???n ^?!^ for Federal jobs under authority of sections 1104, 1302, 3304 
3361, 3393, and 3394 of Title 5 of the United States Code. We need the 
information requested in this vacancy announcement to evaluate your 
qualifications . Other laws require us to ask about citizenship: military 

order'^3?7 ITlr-^t^^t'' f '="^^'^1' ^""^^^ (^SN) under the authority of Executive 
order 9397 in order to keep your records straight, and to avoid confusion with 
applicants that may have the same name. If you do not provide your SSN or Jny 
flitl sllTlTLittr'"^'°^- "f,^-""°^ P--«- yo- application: which is tS"^ 
sSproSssJng ^ ' '°' ^"^^"'Pl^te addresses and Zip Codes will 

We may give information from your records to: training facilities; 

Ztt'^^^^ll,'''^^.^''^^^'^^-''^^^'^ for retirement, insurance, unemployment 
health benefits; officials in litiqation or adminisc^;,.- w^ ,.>-^«/n„„ 



2. 



3. 



4. 



5. 



tigation or administrative proceedings where 

B{hibft54. 
Page^pQ 
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information for Federal agencies m connection with hiring orretainina 

Kh^^ L?^" \ J^ ^'?^^^ Eniployment Opportunity Commission, the Federal 
lS?Lute ^n^^f "'^^' ^"^ «^i^i°n«l Archives: the Federal AcquiliJiSn 
fSctSns: ^°^9^«^-^°^^l Offices in connection with their ofScial 

ll^'^ ^'^^° ^^""^ information from your records to: prospective nonfederal 
^eSicf^nr^^r^"^/^""^^ °^ employment, civil ser?ice^tatuI,^SSh Sf 

^=^™,=I 5 ^ and nonfederal agencies for use in computer matchinq- 

S^^^^H^ *^?r'^f^"'^ children asking whether an employee has ch^gS ??;m 

on r^S^trSt ''seJvlce SX^"^"'"^ "^"""'""^ enroSmeL; individuK ^S^ing 
n™™^^^^^ ' ^^"^''^' grant, cooperative agreement or job for the Federal 
Government; non-agency members of an agencys performance or other paSe? and 
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